Substitute Teacher Information
Hello......  and thank you for coming in today!
I have left lesson plans for you and all the information you should need today.  This packet contains information that you may find useful. If you have any questions or run into any problems please contact  me at ********** text or call *********..
	Important Times in your Day

	Event/class
	Time
	Notes

	[image: image5.wmf]grade 4 Mrs. Mckinnon

	9:15-10:15
	Refer to lesson plan

	[image: image6.jpg]


room 7, 10, 17 
autism
	10:15:10:45
10:45-11:15
	. Refer to lesson plan/ gym divider should be closed,(key is in yellow folder) Ms. H. should be able to help with this and the class.
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	11:15-12:30
	

	[image: image8.wmf]Grade 1 Ms. C 
	12:35-1:35
	Refer to lesson plan

	1:40-2:40 Melendez/flaherty
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	Refer to lesson plan
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Dismissal 

	2:50-3:15
	.


	Contacts in the School

	
	Name
	Location/Phone

	Principal
	
	Office

	Secretary
	
	

	Custodian
	
	

	Helpful Staff
	
	

	Helpful Students
	Most all students


P.E. Routines

	

	Gymnasium
	Students enter the gym under control and quietly and sit in the square. Students leave the gym quietly after you have concluded the lesson. Some classes use a line order..


	Restroom
	Students may use the restroom during work time. They are not to leave the room while instruction is taking place, stories are being read, directions are being given, etc. unless absolute emergency.

	Forming groups/making teams
	I don't use captains, I make the teams randomly, or have the students count off by numbers.

	Water fountain


	Students can get water any time during the game, NOT when I am giving instructions

	Safety
	All shoes must be tied, if a student is wearing boots, unfortunately they must sit on sides and read/watch.
.

	Hall Passes

	Students who use the restroom must take a hall pass, only one at a time

	Class lists 

	All of the class lists will be in the yellow folder.

	Walkie talkie

	Should an emergency arise... turn walky to channel 1 and talk. All administrators have a walkie talkie.

	Before leaving
	Please make sure door is shut and equipment is back in office.


	Bus duty


	You don't have any duty today!

	Notes:
	Please let me know how the day went for you. All equipment will be left by the door with a note on it. 


	

	Students lline up quietly by door # 9 go outside to the rock ledge and face the school. 


Expectations

	If I choose to ...
	Then I will

	 1- NOT stop the activity when the 

signal (whistle) is given                     [image: image1.png]



	Sit out 5 min

	2- Put my hands and feet on others. (unsafe)

 [image: image2.jpg]



    
	Sit out 5 min

	3- Talk/spin when the teacher is talking
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	Sit out 5 min

	4- Yell out, tease others, disrupt the class
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	Sit out 5 min
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